EAST SEA ENERGY ENVIRONMENT

@ESEC

TALENT ACQUISITION

Co6ng ty TNHH Nang lwong Méi truéng Bién Déng (ESEC) dwoc thanh ap dwa trén niém dam mé
ctia nhirng nha sang lap véi mong mudn chung tay tao ra diéu kién sdng tét hon méi ngay cho xa
hdi. Ching toi tap trung vao téi wu héa nang lwong va kiém soat moi tredng. Muc tiéu cla ching
t6i 1a tan dung cac céng nghé tién tién nhét tir cac ddi tac quédc té, két hop véi ngudn lyc ndi bd
va trai nghiém khach hang xuét sdc, nhdm mang dén nhirng gidi phap ti wu cho khach hang./
East Sea Energy Environment was set up on the passion of founders to associate create a better
everyday condition for society. We focus on energy optimization and environmental control. Our
aim is to utilize the newest technologies from international partners, combined with internal
resources and excellent customer experience, to offer optimal solutions to our clients.

Hién tai, chung t6i dang tim kiém (ng vién cho vi tri sau:/ We are seeking a highly motivated
candidate to join our team for the following position:

KE TOAN THANH TOAN/ PAYMENT ACCOUNTANT
Dia diém lam viéc: S6 19, duwong 64-TML, Phwong Cat Lai, TP. HS Chi Minh.
Location: No. 19, Street 64-TML, Cat Lai Ward, Ho Chi Minh City.
Nhiém vu chinh/ Key responsibilities:
1. Thanh toan nha cung cap/ Vendor Payment

- Lap Uy nhiém chi (UNC) theo dung hd so dwgc duyét./ Prepare payment orders (bank
transfer requests) in accordance with approved documentation

- Thuwe hién thanh toan cho nha cung cép./ Execute payments to vendors.

- Theo d&i dong tién ra — vao, déi chiéu sé dw ngan hang./ Monitor cash inflows and outflows,
reconcile bank balances.

- Tinh Kiém tra tinh Kiém tra tinh hop 1&n ctia hé so thanh toan (Hop déng, hoa don, dé
nghi thanh toan...). / Verify the validity of payment documents (contracts, invoices,
payment requests, etc.)

2. Theo do6i cong ng/ Accounts Receivable & Payable Management

- Theo ddi va hach toan céng ng’ phai thu khach hang./ Track and record accounts receivable
from customers.

- Theo d&i cdng no phai trd nha cung cap./ Monitor accounts payable to vendors.

- Dinh ky dbi chiéu cong ng véi khach hang, nha cung cép./ Perform periodic reconciliation
of balances with customers and vendors.

- Lap bao céo tudi no, nhac nhé thu hdi cong ng dén han./ Prepare aging reports and follow
up on overdue debts.

- Phéi hop véi bd phan ban hang/kinh doanh dé kiém soat cong ng./ Collaborate with
sales/business teams to control receivables.
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3. Xuét héa don ban hang/ Sales Invoicing
- Lap va kiém tra héa don ban hang/. Prepare and review sales invoices

- Hach toan doanh thu, thu tién, chiét khdu ban hang (néu c6)./ Record revenue, collections,
and sales discounts (if any)

- Lwu trir chirng ttr ban hang theo dung quy dinh./ Maintain proper filing of sales documents
in compliance with regulations

4. Cong viéc ké toan khac / Other Accounting Tasks

- Hach toan cac nghiép vu phat sinh lién quan dén thanh toan — cong no'./ Record accounting
entries related to payments and receivables/payables

- Tham gia lap bao c&o ndi bd theo yéu cau cltia Ké toan trudng./ Assist in preparing internal
reports as requested by the Chief Accountant.

- Luwu tri¥ chirng t ké toan day da, khoa hoc./ Maintain organized and complete accounting
documentation.

- Phéi hop cung cép hd so cho kiém toan, co quan thué khi can./ Support audits and provide
documents to tax authorities when required.

- Thuwe hién cac cong viéc khac theo phan céng ctia Ké toan trwéng./ Perform other tasks
assigned by the Chief Accountant.

Yéu cau/ Requirements , ) ]
- Trinh dé hoc van/ Education: Tot nghiép Cao dang hoac Bai hoc chuyén nganh Ké toan
Tai chinh/ Bachelor’'s or Associate degree in Accounting, Finance, or related fields.

- Kinh nghiém/ Experience Co6 tir 1 nam kinh nghiém lam viéc & vi tri twong dwong./ At least 1
year of experience in a similar position

- Kién thirc chuyén mén/ Professional Knowledge: Nam virng nghiép vu ké toan thanh toan —
cbng ng ban hang/ Solid knowledge of payment, receivables/payables, and sales accounting

- S dung tét Excel (bang theo déi cong ng, dbi chiéu ngan hang...)/ Proficient in Excel
(debt tracking, bank reconciliation, etc.)

- Uu tién &ng vién da lam viéc véi phan mém ké toan/ERP, MISA/ Experience with
accounting software/ERP systems (e.g., MISA) is preferred

Quyeén loi/ Benefits.

Tai ESEC, ban sé tim thdy méi trweong ly twéng dé phdét trién — ca vé chuyén mén lan cé

nhén./ At ESEC, you will be in the right place to grow — both professionally and personally.

- Ban sé dwoc truyén cdm hirng tir nhivng dw an day y nghia ma ESEC thuc hién: cac dw

an bén virng, hoat ddng xanh va hoat ddong hwéng dén cdng ddng./You'll be inspired by

the meaningful projects we do: Sustainable projects, Green activities, and Community-
oriented activities.

- Co hoi lam viéc v&i céc‘tép doan hang dau thé gi¢i nhw IBM, AVEVA, ETAP, Schneider,
Siemens, ABB cung nhiéu khéa dao tao ndi bd va bén ngoai./ You'll collaborate with global
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leaders such as IBM, AVEVA, ETAP, Schneider, Siemens, and ABB with many internal
and external training courses.
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- ESEC dé cao tinh than “lam ch” trong cong viéc — khuyén khich sy sang tao, chl déng
va tap trung vao hiéu qua./ We embrace the Owner mindset & working style — Encouraging
creativity, taking initiative, and focusing on delivering results.

- Ban ciing sé dwoc tan huwdng mot méi tredng lam viéc voi:/ You'll also enjoy a supportive
working environment with:

o Céc chuyén outing, cau lac bd thé thao & tiéc YEP./ Outing Trips, Sport Clubs & YEP

o Thwéng I&, doanh thu, thwédng tham nién./ Bonuses on holidays, revenue, loyalty
rewards

o Céc hoat ddng gan két nhan vién va van hoéa doanh nghiép/ Other activities centered
around people and culture

o BDO6i ngli nhan sy tré, nang déng, sang tao/ Young, dynamic and creative team.

Béi vi tai ESEC, ban khéng chi Ia mét nhan vién — ban la mét phan cua dai gia dinh ESEC./
Because at ESEC, you are not just an employee — you’re part of the team.

Wng tuyén/ Apply: CV gi¥i vé/ CV via emai: hr@esec.vn
Vé ching t6i:/ About us:
+ Website: www.esec.vn

» LinkedIn: www.linkedin.com/company/east-sea-energy-environment-esec

+ Facebook: www.facebook.com/esec.vn
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